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Like the foundation of a house, IDEA DEVELOPMENT serves as
the solid base on which a good piece of writing rests. If you start
with a solid idea, your writing can grow as big as you want.
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DEFINITION FOR IDEAS AND CONTENT

IDEAS AND CONTENT is what the writer has to say, a message. The
ideas should be fresh and original. The ideas may also come from the
writer’s experience. The paper may be interesting and hold the
reader’s attention all the way through. The paper should contain
supporting details that enrich the main idea. The main ideas should
stand out from the supporting details. The writer should show how
people respond to life and to each other.

DESCRIPTORS FOR IDEAS

A WRITER SHOULD:

¢ narrow the topic to something specific.

¢ use fresh and original ideas.

o write from experience.

¢ show insight in the writing.

¢ make the main idea stand out.

¢ use supporting details.

e stay in control of the topic.

e develop the topic in an entertaining way. |

s:\cso\lee cso\pam - six trait analytic writing model handbook.docx




CHARACTERISTICS OF IDEAS AND CONTENT

STRONG

The paper is clear, focused, and interesting. It holds the reader’s attention. Ideas are fresh and

original. Related details support the main idea.

The writer writes from experience and seems to know a lot about the topic.

The writing has balance; some ideas are more important than others.

The topic has been narrowed to something specific.

The writer stays on topic, and it is easy to tell what the point or main idea of the paper is.
Supporting details “show” what happens instead of “telling” what happens.

DEVELOPING

The paper is somewhat clear and focused. It holds the reader’s attention most of the time. It
contains some details to support the main idea. The main idea may not be clear.

The writer has an everyday understanding of the topic, but doesn’t add anything new.
The writer seems to be writing from experience and the ideas are reasonably clear but
they aren’t detailed or specific. '

The main idea may not be clear or may not be original.

The writer has begun to define the topic, but hasn’t narrowed it enough to be specific.
Not enough information is provided, leaving the reader with unanswered questions.

BEGINNING

The paper has no clear sense of purpose or main idea. There is no real message.

There is not very much information or it is not clear.

The writer repeats the same information or seems to have written a list of thoughts.
The writer is still in search of a narrowed topic.

Everything is as important as everything else; there is no clear main idea.
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IDEAS - K-3 Students

CHECK ONE.

I have picked a good idea.

| tried to find a good idea.

| had a hard time finding a topic.
CHECK ONE.

| have good details about my idea.
| have a few details.

Details were hard to find.

CHECK ONE.
My ideas make a good story.
My words write a story.

| like my story and want it to be longer.

s:\cso\lee cso\pam - six trait analytic writing model handbook.docx




IDEAS QUICK CHECK- 4-8 Students

Did you remember to...

make sure your topic is narrow and manageable?

develop one, clear main idea to support with details?

use quality details that go beyond the obvious?

double check details for accuracy?

anticipate the readers’ questions and answer them?

stay clear and focused in your writing?

make sure details enrich and develop the theme?

demonstrate that you understand your topic?

write from knowledge or experience utilizing fresh and original
ideas?
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| HAVE A TOPIC — NOW WHAT?

Once you have a topic, you have to decide what to do with it.

STEP ONE: Write down everything you can think of related to your topic.
Don’t worry about spelling, capitalization, complete sentences, etc. JUST WRITE!

STEP TWO: Write some more. Make sure you have answered the

following questions about your topic.

Who?
What?
Where?
When?
Why?

How?

STEP THREE: Narrow your topic. Make sure you have enough information,
but not too much. Use the following questions to help narrow your topic.

What or who is affected by the topic? How?

Is the topic influenced by other things? How? -
Why is the topic important?

What is the purpose of the topic?

Why am | interested in this topic?

Who will my audience be?

What do | want to tell my audience?

What is my purpose for writing about this topic?

STEP FOUR: Tie the similar ideas together. They’ll probably end up in the
same paragraph in the paper. Use a graphic organizer or create your own.

STEP FIVE:  Write the rough draft. Don’t worry too much about
conventions at this point. Get your ideas into writing first,
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ORGANIZATION is the structure of
writing. Just as a house has an
enfrance, an exit, hallways that

connect, and a sensible layout, so too

does a piece of good writing. Biueprints
are drawn before a house is built;

writing should be "blue-printed” too!

1 appropriate graphic organizer used to plan writing

[1 the order of the writing makes sense
1 the most important ideas receive the most attention

O transitions sound natural

Beginning:

1 hooks or grabs the reader
00 an inviting lead

00 effective topic sentence

[0 shows where writing is going

‘Middle:

parts fit together smoothly
subtopics or parts are clearly separated

ideas connect
contains the “heart” of the writing

COoOO

might leave you thinking or wondering
makes the writing feel complete
leaves the reader feeling satisfied
ties things together

I O

hints at the writing’s big idea
is catchy |
makes sense

is memorable

OoOo0oO
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DEFINITION FOR ORGANIZATION

ORGANIZATION is the structure of the paper. The order should be logical and
effective so that the reader hardly thinks about it. The information should be
delivered at just the right moment. There should be an inviting lead that “hooks”
the reader. The body should build to an important point by using supporting
details that fit where they are placed. The conclusion should tie everything
together. The ideas should be linked together with smooth transitions.

DESCRIPTORS FOR ORGANIZATION
A WRITER SHOULD:

e use an inviting lead that “hooks the reader.”

e place supporting details so that they fit.

e use logical and effective structure, order, and sequence.

e give information at just the right moment.

¢ use smooth transitions to help the ideas flow together.

* use a conclusion that ties everything together.

¢ use a conclusion that gives the reader a sense of resolution.
# Uuse organization that enhances the central idea.

e use organization that is graceful.
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CHARACTERISTICS OF ORGANIZATION

STRONG

The ORDER makes sense and is easy to follow. The paper contains an effective lead and
conclusion. The ideas are connected with transitions.

s The paper contains an inviting lead that grabs the reader’s attention.

» The main idea is supported by details that fit where they are placed; sequencing makes

sense and helps the reader understand what is written.

e The ideas are connected with smooth transitions. -

e There is a strong conclusion that brings an ending to what is written.

e The reader doesn’t have to think about the organization to understand what is written.

DEVELOPING

The paper moves from point to point without too much confusion. The paper contains a lead
and a conclusion. Some ideas are connected with transitions that may be weak.

e The paper contains a lead that can be identified, but it is weak.

¢ The writer spends too much time on one area and not enough time on another.

e The order is hard to follow or too easy and predictable.

e The transitions between ideas are unclear and do not seem to fit.

¢ The conclusion is weak or does not bring an ending to what is written.

¢ The organization, though weak, does not seriously get in the way of the main point.

BEGINNING

The writing does not have a clear sense of direction. The ideas are put together with no
connections. The lead and/or conclusion cannot be identified.

e There is no real lead to begin the paper.

e There is no recognizable pattern to the ideas. They seem to be a list of thoughts that
confuse the reader.

e There are no transitions between ideas. The reader gets lost easily.

e There is no conclusion.
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ORGANIZATION — K-3 Students

CHECK ONE,
| have a good beginning sentence.
My first sentence is ok.

| have a first sentence.

CHECK ONE.

My details are great and [ have a lot of details.
| have a few details.

Details are hard to find.

CHECK ONE.
My ending is great.
My ending is done.

My story does not have an ending.
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ORGANIZATION QUICK CHECK- 4-8 Students

Did you remember to...

create an original title that captures the central theme of the piece?

include an inviting introduction to draw the reader in?

choose a structure that matches the purpose and audience of the
piece?

make sure the organization flows so smoothly that readers hardly
think about it?

use thoughtful transitions to clearly show how ideas connect?

sequence your details in a logical and effective manner?

elaborate with details in the most effective places?

control the pace by elaborating when it is necessary and moving on
when it is not?

include a satisfying conclusion that leaves readers with a sense of

closure and resolution?

11
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PATTERNS OF ORGANIZATION

Chronological Order

Chronological order is the order in which the events occurred, from first to last.
This is the easiest pattern to write and to follow.

Example:

It seemed like an ordinary day when she got up that morning, but Lynda was
about to embark on the worst day of her life. First, she fell in the bathtub
because her mother forgot to rinse out the bath oil. Then she spilled orange juice
on the outfit she had spent hours putting together for school pictures. When she
changed, she messed up the French braid her mother had put in her hair. As she
walked out the door, she dropped all of her school books and her math
homework flew away. Once she made it to the car, she thought everything would
be all right. She was wrong; her father didn’t look before he backed out of the
driveway and ran into the neighbor’s truck. Lynda’s side of the car was damaged
the most and she ended up with a broken arm. That night, she cried herseif to
sleep.

Cause & Effect Order

In this type of order, the cause (or reason) is usually discussed first. This then
leads to a discussion of the effect {(or result).

Example:

Because toys have become electronic devices, some children today are unable to
entertain themselves. Gone are the days when children invented their own
adventures and used sticks as swords, cookie sheets as armor, and refrigerator
boxes a fortress to defend. The electronic age has delivered children all sorts of
gadgets and gizmos that are supposed to be realistic. Some toys even have
buttons to push so prerecorded messages can be played to begin scripted
adventures that require no imagination. No imagination? No wonder some
children today have short attention spans. '

12
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The author's VOICE—a.k.a. youl—should be
present in every piece of writing you make.
Sometimes your presence needs to be
strong, but sometimes it should be kept

subtle. How will you ensure that your W @

reader recognizes this as your writing?

sounds honest
sounds sincere
shows passion
shows confidence

Ooo0go

energetic

heart-feit

author shows feelings
toward topic (tone)

O author invites feelings

from reader (mood)

0oo

be either a storyteller

or reporter

0O showcase your
techniques

O sound fike you

show personal risk

shows an opinion

O considers
perspectives

O audience awareness

audience sensitivity

off Viewy

writer knows own
voice

shows insight
sounds believable
writer owns topic
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DEFINITION FOR VOICE

VOICE shows the writer’s personality. The writing has a sound different
from everyone else’s. It contains feelings and emotions so that it does
not sound like an encyclopedia article. The reader should be able to
sense the sincerity and honesty of the writer. The writer should be
writing from the heart. The language should bring the topic to life for
the reader. The voice should be appropriate for the topic, purpose, and
audience of the paper. |

DESCRIPTORS FOR VOICE

A WRITER SHOULD:

¢ write honestly and from the heart.

e share his/her feelings about the topic'.

e speak directly to the reader {(without using YOU).

e use language that brings the topic to life for the reader.

e care about what he/she has written.

e write to be read.

e use more expression than what is in an encyclopedia article.,
e give the reader a sense of the person behind the words.

e connect with the reader.

. 14
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CHARACTERISTICS OF VOICE

STRONG

The paper shows the writer’s personality. The writer has written the paper to be read, not just

as an assignment. There is a connection between the writer and the reader.

The paper is honest and sincere; it is written from the heart.

The language helps the reader “see” what is happening in the writing.

The writer shows his feelings and emations in the paper.

The writer cares about the topic.

The reader gets a real sense of humor, sadness, happiness, suspense, excitement, etc.
from the writing.

DEVELOPING

The paper has some personality, but the reader has a hard time connecting with the writer.

The writing may sound familiar, not really new or unique.

The paper has some moments of honesty and sincerity.

The voice may be strong on occasion, then hide behind‘general fanguage that isn't very
specific.

The writing hides as much of the writer’s personality as it shows.

The writer seems afraid to show how he really feels.

The reader only sometimes gets a sense of humor, sadness, happiness, suspense,
excitement, etc. from the writing.

WEAK

The paper has no personality. It sounds like an encyclopedia article, with only the facts. The

writer seems to have no feelings about the topic.

The reader cannot sense any sincerity or honesty in the paper. The reader has no
connection to the writer. :

The writing is not very exciting throughout most of the paper. There are no highs or
lows. '

The writing is factual and does not cause the reader to feel anything about the topic.
The writer doesn’t seem to care about the topic at all.

15
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VOICE — K-3 Students

CHECK ONE.

| really used my emotions and feelings in my story.
| used some emotion and feelings but not too many.

| didn’t like using emotion and feelings in my story .

CHECK ONE.

| used a lot of words to describe how | feel (angry, scary,

funny, happy).

| used a few words described how | feel (angry, scary,

funny, happy).

| didn’t use feeling words in my story.

CHECK ONE.

My story is very interesting to everyone.
My story is pretty interesting.
My story is OK.

16
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VOICE QUICK CHECK- 4-8 Students

Did you remember to...

speak to readers in a way that is individual, compelling, and
engaging?

take a risk by revealing who you are and what you think?

add flavor and texture to your writing by using the right tone and
expression?

choose an appropriate voice for the audience who will be reading it?
write honestly and personally from the heart if it is a narrative piece?

write to show genuine commitment to the topic if it a persuasive or
an expository piece?

create your piece to be easily read aloud,' shared, and talked about?

use voice to make readers think about and react to your point of

view?

show control and consistency in your voice throughout the piece?

17
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HOW TO PUT YOUR OWN VOICE IN YOUR WRITING

When it comes to writing with voice, there are a few things to remember.

e Voice isn’t as hard as it seems. Just be yourself. Otherwise the voice won't

be your own.

¢ Think of your audience. Your voice changes as your audience changes. For
example, the way you would tell your friends you broke your mother’s vase
is not the same way you tell your mother. If you feel that you have no
personal connection to the reader, pretend you are writing for your best
friend — the one you can tell anything.

e Think of your topic. How do you feel about it? Put those feelings into your
writing. Get emotional, but don’t tell your reader how you feel, show
him/her how you feel. Do not hold back! However, please remember to
keep your writing appropriate for school. You have to watch your choice of
words.

e What is your opinion? Don’t be afraid to share it. Opinions give us our
voice. If you truly believe in something, prove to the reader that you are
right. Support your opinions with specific details and reasons.

e Look at your topic from different angles and choose the one you are most
comfortable with presenting. Humor, gravity, and intrigue are just a few of
the angles you can use. If you get stuck, try using an unexpected angle. For
example, if you are writing about a serious topic, like taking a trip to the
dentist, approach it with humor.

18
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WORD CHOICE—like the sun in the
sky—can accomplish many things:
comfort or sunburn, thirst or relaxation.
The words you choose to include in your
writing have profound impact on your
reader.

» precise verbs
unique verbs

¢ writer considers
synohyms

« balance of action
and linking verbs

precise nouns
unique nouns
purposeful use of
pronouns

correct noun and
pronoun agreement

precise adjectives
unique adjectives
writer considers
synonyms

o using fewer quality
adjectives is better
than using a string
of weak adjectives

» sensory images

o memorable phrases

+ uses word pictures
when appropriate

e verbs, adjectives,
and nouns work
together

© 2007 Northern Nevada Writing Project and WritingFix. All rights reserved. htip.//nnwp.org

personification
tries new
vocabulary
onomatopoeia
effective similes
and metaphors
alliteration
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DEFINITION FOR WORD CHOICE

With good WORD CHOICE, the writer creates a mental picture for the
reader by using words that are specific and accurate. The writer uses
strong action verbs whenever possible to show the reader what is
happening rather than tell the reader. The adjectives are as descriptive
as possible. The nouns are specific, not general. Striking words and
phrases catch the reader’s eye, but the language is natural and not
overdone. Slang and clichés are used sparingly, if at all. The writing is
fresh, appealing, and full of energy. |

DESCRIPTORS FOR WORD CHOICE

A WRITER SHOULD:

use words that create a mental picture for the reader.
o use powerful action verbs.

e use adjectives that are as descriptive as possible.

e use specific, not general, nouns.

e use language that is natural and not overdone.

e use slang and clichés sparingly.

¢ be concise.

e use words correctly.

e avoid repetition.

20
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CHARACTERISTICS OF WORD CHOICE

STRONG

The writing creates a mental picture for the reader. The writer uses powerful action verbs,
accurate adjectives, and precise nouns. The language is natural.
¢ Powerful action verbs give the writing energy.
¢ The adjectives are as descriptive and accurate as possible.
¢ The nouns are specific, not general.
» Slang and clichés are not used very much. The language is natural and not overdone.
Words are used correctly.

DEVELOPING

The language is functional, but it is difficult for the reader to get a mental picture. The writer
uses everyday language well, but may rely on clichés and slang. The writer may repeat or
misuse some words.

¢ The writing gets the message across, but with language that doesn’t really capture the
reader’s imagination.

s The writer may use slang and clichés, but not to the point that it bothers the reader.

s The writer may misuse words, but the reader can usually figure out what was meant.

o The writer seems to avoid using new words, but the paper may have one or two good
moments.

o The paper may contain a few energetic verbs, accurate adjectives, and specific nouns.

BEGINNING

The writer’s vocabulary is limited. The writer has a hard time finding the right words to get his
message across to the reader.

¢ The language is not energetic, accurate, or precise. The message is difficult for the
reader to picture in his/her mind.

e The writer relies on the same words and avoids using new words. Clichés and slang are
overused.

s Words are incorrectly used, making it difficult for the reader to understand what the
writer meant.

21
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WORD CHOICE - K-3 Students

CHECK ONE.
I've picked exactly the right words.
Some of my words work well, but others don't.

I'm confused about how to use words well.

CHECK ONE.
My words are colorful, fresh, and snappy.
I've used too many ordinary words.

I've left out key words.

CHECK ONE.

The words help my reader see my ideas.
My words paint a general picture of the idea.

Many of my words are the same or just wrong.

22
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WORD CHOICE QUICK CHECK- 4-8 Students

Did you remember to...

include accurate words that are specific to your topic so your readers
understand exactly what you mean?

use words and phrases to create pictures that linger in your readers’
minds?

use language that is natural and not overdone, with words and
phrases that are unique and effective?

energize your writing with lively verbs, precise nouns, and modifiers
to add depth and specificity?

take care to put just the right word or phrase in just the right spot?

23
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Just as white clouds float peacefully in
the sky, or thunder clouds arrive with
alarm, sentences and phrases float
through a piece of writing. Do you want
your SENTENCE FLUENCY to be subtle

or alarming?

» complex and
« natural sounding « conjunctions simple
e rhythm and ¢ participial + declarative and
cadence phrases interrogative
e experiments with e question words + exclamatory and
language imperative
* short and long

carefully crafted
connecting words « smooth and
and phrases flowing
+ sentence flow ¢ sounds natural
together when read aloud
» experiments with e parallelism
colons and semi-
colons
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DEFINITION FOR SENTENCE FLUENCY

SENTENCE FLUENCY, is the readability of the paper. The sentences
should flow smoothly from one to the next. The writing should sound
natural — the way someone might talk. The sentences should have
different beginnings, lengths, and structures. The paper should be
written in complete sentences, not fragments. Any fragments that are
used should add to the quality of the message. Also, the paper should
not be one lone sentence containing no punctuation.

DESCRIPTORS FOR SENTENCE FLUENCY

A WRITER SHOULD:

e give the writing an easy flow and rhythm.

¢ invite expressive oral reading of the text.

e use complete sentences — any fragments must add to the
meaning of the text.

e use different sentence lengths.

e use different sentence beginnings.

e use different sentence structures.

e use writing that sounds natural.

25
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CHARACTERISTICS OF SENTENCE FLUENCY

STRONG

The paper has an easy flow and rhythm. It is easy to read aloud. The writing sounds natural —
the way someone might talk. The sentences have different beginnings, lengths, and structures.

o The writing sounds natural, with one sentence flowing effortlessly to the next.

e Varied sentence beginnings guide the reader readily from one sentence to the next.
e Variation in sentence structure and length adds interest to the text.

e Fragments, if used at all, work well. Most sentences are complete.

e Dialogue, if used, sounds like people talking.

DEVELOPING

The text moves along efficiently, but lack rhythm and grace. It may sound technical or
mechanical instead of pleasant and musical.

¢ Simple sentences are okay, but compound sentences and complex sentences are not.

¢ The sentences make sense, but do not seem skillfully written.

e There is some variety in sentence beginning, length, and structure.

e Fragments sometimes work, but mostly do not work; they seem to be the result of
error.

¢ The reader has to hunt for clues to see how one sentence should flow into the next.

¢ Some parts of the text sound good when read aloud, others are choppy and sound
funny when read aloud.

BEGINNING
The paper is difficult to follow or read aloud. Most sentences are incomplete or run together.

e The sentences do not sound natural. The text is not at all like a person would talk.

e The reader may have to pause or read the sentences again to understand what is
meant.

e There is no variety in sentence beginning, length, or structure.

e There are several fragments or most of the sentences run together with no connections.

e The reader cannot make sense of the connections. between sentences.

26
s:\cso\lee cso\pam - six trait analytic writing model handbook.docx




SENTENCE FLUENCY - K-3 Students

CHECK ONE.

My sentences are well-built and easy to read aloud.
I've got sentences - some of them are hard to read aloud, though.

| am having trouble making a sentence.

CHECK ONE.

The way my sentences begin makes them interesting.
I‘ve tried a couple of different ways to begin my sentences.

My beginnings all sound the same.

CHECK ONE,
I've varied my sentence lengths.
| might put some sentences together or | could cut a few in two.

I've used and too many times or many sentences are too short.

) 27
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SENTENCE FLUENCY QUICK CHECK- 4-8 Students

Did you remember to...

create an easy flow, rhythm, and cadence with your sentences?
use well-built and strong sentences to invite expressive oral reading?

construct sentences in a way that underscores and enhances the
meaning?

vary your sentences in length as well as structure?
use sentence fragments to add style, if appropriate?

make sure dialogue, if used, sounds natural?

use purposeful and varied sentence beginnings to add variety and

energy?

creativity and appropriately use connectives between sentences to
show how they relate to each other?

think about the sound of the words as well as the meaning to make

reading aloud a breeze?

. 28
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The roof of a house - though
planned from the beginning - is
not built first. Think about
CONVENTIONS near the end

of your process.

ooodao

Know your “sight words”!

Use the dictionary!

Abbreviate correctly!

Double-check your vocabulary words!

Ooooo

Check end punctuation! {periods, question marks, exclamation points)
Check middle punctuation! {commas, apostrophes, semi-colons)
Check dialogue punctuation!

Check your hyphens!

o000

Capitalize proper names!
Capitalize sentence beginnings!
Capitalize titles!

Don’t misuse/overuse capitals.

ponoao

Check your noun and verb agreement!
Check your noun and pronoun agreement!
Check appropriate wording: use ‘going to” NOT “gonna’!
Double check verb tense!

O0O0o

Indent those paragraphs!

Use the right amount of space between words!
Don’t put blank space between paragraphs!
Use appropriate margins!

29
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DEFINITION FOR WRITING CONVENTIONS

WRITING CONVENTIONS include spelling, punctuation, capitalization,
grammar, and paragraphing. The writer should use conventions to z
enhance the readability of the paper. Spelling should be correct on all
words. Punctuation should be smooth and guide the reader through
the paper. Capitalization should be used correctly. Paragraphing
should reinforce organization. The writer may manipulate conventions
for effect.

DESCRIPTORS FOR WRITING CONVENTIONS

A WRITER SHOULD:

e reinforce the organization with good paragraphing.

e use grammar that contributes to clarity and style.

e guide the reader through the paper with correct punctuation.

e use correct spelling, even on difficult words.

e use capitalization correctly.

e enhance the readability of the paper with conventions.

e provide a long enough piece of writing to show a wide range of
skills.

e proofread and edit the paper.

e make sure any errors are intentional for stylistic effect.
30
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CHARACTERISTICS OF WRITING CONVENTIONS

STRONG

The writer uses standard writing conventions very well to make the paper easy to read. There are very
few errors and the reader hardly notices them. Only light editing is required to turn the writing into a
final draft.

. The paragraphing is obvious and makes the paper easy to read.

. The writer uses correct grammar that makes it easy for the reader to understand what is
written.

. Capitalization is correct and punctuation is smooth and helps the reader move from idea to

idea without thinking about it.

. Spelling is correct, even on difficult words.
o The writer may make mistakes on purpose for stylistic effect.
DEVELOPING

There are mistakes in conventions, but the reader can figure out what is meant by reading some parts
of the paper more than once. Mistakes are not severe, but are distracting. Some editing is required to

turn the paper into a final draft.

] Paragraphing is inconsistent. Paragraphs sometimes run together or begin in the wrong
places.

. End-of-sentence punctuation is usually correct, but punctuation within sentences may be
incorrect or missing.

. Grammar mistakes are not severe enough to cause the reader not to understand the
meaning.

. Capitalization is generally correct.

. Spelling is mostly correct.

BEGINNING

Numerous errors in conventions distract the reader and make the paper difficult to read. The errors
are so severe that they cause the reader to have difficulty in understanding the message. Much editing
is required to turn the paper into a final draft.

. Paragraphing may be irregular, absent, or too frequent. [t makes the organization structure
of the paper difficult to follow.

. Basic punctuation and capitalization are left out or incorrect.

. Grammar errors are very noticeable causing the reader to have trouble with the meaning.

. Spelling errors are frequent, even on common words.

. 31
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WRITING CONVENTIONS - K-3 Students
CHECK ONE.
My spelling is magnificent.
Only my simpler words are spelled correctly .

It's hard to read my words because of the spelling.

CHECK ONE.
All my capitals are in the right places.
I've used capitals in easy spots.

My capitals don’t follow the rules.

CHECK ONE.
I've used punctuation correctly to make my writing easy to read.
I have correct punctuation in some places, but not in others.
| haven’t used punctuation well at all.

CHECK ONE.

I've done a great job proofreading.
| proofread quickly and missed some things.

[ forgot to proofread.

32
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WRITING CONVENTIONS QUICK CHECK— 4-8 Students

Did you remember to...

make sure your spelling is correct on both easy and difficult words?
use accurate and creative punctuation to help guide your readers?
consistently use correct capitalization throughout your writing?

reinforce the organization of your writing with effective
paragraphing?

demonstrate clarity and style with correct grammar and word usage?

consider using stylistic effects to make your writing more
interesting? ‘

33
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A Sample List of Copy Editor’s Symbols

(f
ﬂ/ Take it out. I'm a good g/@d’writer.
good
/\ Put something in. I'm a writer.
l Put in space. I'm a!good writer.

O

Add punctuation.

I’'m a good writer g

Make this a capital letter.

m a good writer.

il

Make this capital
letter lowercase.

I'ma ja'ood writer.

Sp

Correct this spelling error.

sp

I'ma good

Begin new paragraph.

(ﬂl’m a good writer.
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SUPPLEMENTARY RUBICS
TO ASSESS INDIVIDUAL TRAITS

These rubrics are not to be used for the Diocesan
assessments.

These are supplementary rubrics to be used only when
teaching and assessing individual traits.
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